St Mary’s CofE Primary School – Code of Conduct for Staff, Governors, Visitors and Volunteers (2025/2026)

Ethos Statement
Our school is committed to bringing out the best in each other so that every member of the school community can know ‘life in all its fullness’ (John 10:10). Through learning of the teachings of Jesus, we believe that our children can explore and develop their understanding of Core Christian values as markers and guides for their own lives. We aim for the school’s Core Christian values to inform and influence our pupils’ moral compass and allow them to enjoy ‘life in all its fullness’. These values are known as the 'Sunshine 6'. They are: Forgiveness, Perseverance, Honesty, Compassion, Courage and Respect.

This Code of Conduct applies to all people employed by, volunteering in, or visiting, St Mary’s CofE Primary School.

Introduction
This document provides a guide for adults who are in school in the capacity of staff member, governor, volunteer or visitor. It explains our standards of acceptable and desirable conduct so an individual is able to protect pupils, themselves and other adults in school.  It refers to and complements other policies and guidance in the school and ‘Keeping Children Safe in Education’ (DfE - 2022)

Aims
This code is intended to ensure that children and staff have the right to:
-be protected from harm;
-be respected
-feel secure
-contribute to the life of the school in a positive and mutually beneficial way
-promote a positive image of the school to the wider community

Basic principles 
a) The child’s welfare is paramount (Children’s Act 1989).

b) Adults working in school are responsible for their own actions and behaviour and should avoid any conduct which would lead a reasonable person to question their motivation or intentions.

c) Adults working in the school must work and be seen to work in an open and transparent way.

d) Adults should discuss and/or take advice promptly from their line manager or another senior member of staff about any incident which could give rise to concern. 

e) Visitors should apply the same professional standards expected of staff employed by the school, this includes issues of confidentiality and appropriate conduct when engaging with colleagues, children and parents.

Staff are reminded that any breaches of the law and/or any professional guidelines (including the provisions in this document) could result in criminal or disciplinary action being taken against them. 

All staff are required to sign a disclosure upon joining the school stating whether they have received any cautions or being convicted of a criminal offence. Failure to inform the school of any changes to the employee’s status when they originally signed the disclosure could lead to disciplinary action being taken against them.

All adults working or engaged with the school in any way must:

1)	Comply with the following policies in school:
-Safeguarding; 
-Mobile and Electronic Communication Policy 
-Behaviour; 
-E-Safety; 
-Health and Safety; 
-Whistle Blowing.

2) Understand they are in a privileged position and may come into contact with information that is known only to school staff. In these instances, confidentiality must be observed and respected.

3) Ensure that their personal views, for example political and religious views, are not expressed in a way which would bring the school into disrepute or place the school in a position where it may not be considered to be promoting fundamental British Values.

4) Provide a good example and a positive role model to pupils.

5) Behave in a mature, respectful, safe, fair and considered manner.  

6) Not discriminate favourably or unfavourably towards any child or adult. 

7) Ensure that relationships with pupils, their families and carers remain professional.

Safeguarding
All adults in the school should know the name of the Designated Safeguarding Leads (DSLs) in the school, be familiar with the school’s safeguarding policy and procedures and understand their responsibilities to safeguard and protect children and young people.

In St Mary’s CofE Primary School the DSL is Claire Joel (Assistant Headteacher). 

The deputy DSLs are: Sheila Thomas (HTLA Pastoral) Chloe Johnson (Learning Mentor) Katherine Evans (Deputy Headteacher & Bruce Warland (Headteacher)

If you have concerns about the safety or welfare of any child in school, please contact any of the above DSLs immediately.

Volunteers and Visitors to the School
Adults who are not employees of the school must:

i) Ensure they are only present on site when a nominated supervisor is also present.

ii) Only be on the school premises through prior arrangement and authorisation from a member of the school’s Senior Leadership team.

Low-Level Concerns
All adults working in school in any capacity must conduct themselves in such a way that their professional responsibility for safeguarding all pupils is discharged fully and their conduct should not give rise to concerns of any degree. Such concerns may include behaviour that is inconsistent with the staff code of conduct, including inappropriate conduct outside of work.

Examples of such behaviour could include, but are not limited to: 
• being over friendly with children
• having favourites
• taking photographs of children on their mobile phone, contrary to school policy
• engaging with a child on a one-to-one basis in a secluded area or behind a closed door, or
• humiliating pupils.

Staff who have concerns about an adult working in school are requested to raise these with the Headteacher in the first instance.

For all adults
Failure to comply with this code of conduct and/or ‘Keeping Children Safe in Education’ (DfE September 2022) could lead to disciplinary action being taken by the school. For volunteers and visitors this may include termination of a placement.

Created: 	September 2015 and ratified by the Governing Body in October 2015
Updated:	September 2025


Signed……………………………………………………………………………………….
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