
St Mary’s Church of England Primary School 

Privacy Notice 

(Employees) 

EU GDPR (May 2018): How we use your information  

We process personal data relating to those we employ to work at, or otherwise engage to work at, our school, 

St Mary’s CofE Primary School. This is for employment purposes to assist in the running of the school and to 

enable individuals to be paid. The collection of this information will benefit both national and local users by: 

 improving the management of workforce data across the sector 

 enabling development of a comprehensive picture of the workforce and how it is deployed 

 informing the development of recruitment and retention policies 

 allowing better financial modelling and planning 

 enabling ethnicity and disability monitoring; and 

 supporting the work of the School Teachers’ Review Body 
 

This personal data includes identifiers such as names and National Insurance numbers and characteristics such 

as ethnic group, employment contracts and remuneration details, qualifications, appraisal records and 

absence information. 

 

We will not share information about you with third parties without your consent unless the law allows us to. 

We are required, by law, to pass on some of this personal data to: 

 our Local Authority (Birmingham)  

 the Department for Education (DfE) 
 

Why do we collect and use employee information? 

We collect and use employee information under the EU GDPR (May 2018) and specifically Article 6 where it 

states: 

6(1)(a) – Consent of the data subject 
6(1)(c) – Processing is necessary for compliance with a legal obligation 
6(1)(e) – Processing is necessary for the effective discharge of a public task  
 
Storing employee data 

We hold your data for the duration of your employment at the school. All data is stored securely and in 

accordance with clear policies and procedures for ensuring that data breaches are avoided. Electronic 

information is held in either secure ‘cloud-based’ solutions or securely on the school’s ICT network while 

paper-based information is stored in secure locations. 

 

Upon leaving the school, all electronic data related to your employment is removed from the school’s 

electronic systems. Paper-based data is securely stored and retained by the school as archived material. 

 

If you require more information about how we, Birmingham LA and DfE store and use your personal data 

please visit: 

 www.birmingham.gov.uk/schools 

 https://www.gov.uk/data-protection-how-we-collect-and-share-research-data  
 

http://www.birmingham.gov.uk/schools
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data


If you want to see a copy of information about you that we hold, please contact: Mr S Smith (Headteacher) 

Requesting access to your personal data 

Under data protection legislation, employees have the right to request access to information about them that 

we hold. To make a request for your personal information, contact Ruth Price (School Office Manager) in 

writing. The necessary arrangements for providing this data will then be made within the timeframe specified 

in the school’s Data Protection Policy.  

 

You also have the right to: 

 object to processing of personal data that is likely to cause, or is causing, damage or distress 

 prevent processing for the purpose of direct marketing 

 object to decisions being taken by automated means 

 in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and 

 claim compensation for damages caused by a breach of the Data Protection regulations  
 

If you have a concern about the way we are collecting or using your personal data, you should raise your 

concern with us in the first instance or directly to the Information Commissioner’s Office at 

https://ico.org.uk/concerns/ 

 

Contact: If you would like to discuss anything in this privacy notice, please contact Mr S Smith (Headteacher). 

This notice should be used in conjunction with the school’s Data Protection Policy, a copy of which is available 

upon request.  

 

 

 

 

https://ico.org.uk/concerns/

